Baltimore/Washington SWE Section

Guidance for E-mail Distribution List


The Baltimore/Washington SWE section maintains a list of e-mail addresses.  This e-mail distribution list is used to distribute SWE announcements (for the section, region or national) and to distribute other information that relevant (as determined by the section President).  The email addresses of all members are hidden to ensure that the distribution is not provided with the e-mail (and thus keeps the list private).  The list is not distributed to anyone.  

All e-mail submissions are held for moderator review prior to being sent to the distribution list.

The list alias is bws-communications@swe-bws.org

The following describes eligibility for inclusion on the distributions list:

· Members of the BWS SWE section

· SWE members that are members of other sections (non-BWS)

· Collegiate Section POCs

· Local company representatives that distribute e-mail announcements within their companies

· Perspective members

E-mail Distributions:

· The BWS/Electronic Communications/E-mail Distributions Chair will distribute all e-mails.

· All e-mail submissions should be sent directly to The BWS/Electronic Communications/E-mail Distributions Chair at ecommunications@swe-bws.org or through the BWS website submission form.

· Members of the BWS Executive Council can request the distribution of an e-mail for any SWE related activities.

· The Section Representatives or the Region Governor can request the distribution of Regional or National level SWE news.

· Members can request that information be distributed.  The information must be related to goals of SWE.  When in question, the President of the BWS Section will make the decision for approval or rejections of non-SWE news.  SWE related e-mails will take precedence.

· Every effort will be made to limit use of the distribution list to no more than two e-mail per week

· BWS e-mails on Friday

· SWE/Region e-mails on Tuesday

Distribution List Administration:

· The list is maintained by the BWS/Electronic Communications/E-mail Distributions Chair.

· As a list server is used, members have the ability to subscribe, modify their subscriptions, and unsubscribe themselves.

· Details and instructions regarding the distribution list is available at: http://chick.nocdns.com/mailman/listinfo/bws-communications_swe-bws.org
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